®EOEPAJIbHAA APXUBHAA CITY)XXBA POCCUMN
NMPUKA3
ot 6 urona 1998 rona N 51
06 yTBepxaeHuu NMpaBun paboTbl
nonb3oBaTenien B YMTaNbHbIX 3anax rocyfapcTBeHHbIX

apxuBoB Poccuimckon ®egepaumm

B nensix coBepIeHCTBOBaHUS PAa0OTHI TOCYAApCTBEHHBIX apXMBOB M IIGHTPOB XpaHEHHUs JOKyMeHTauuu Poccuiickoir denepanuu 1o
00eCreyeHn0 KOHCTUTYLIMOHHOTO IpaBa IpakJaH Ha HH(POpMAlMIO, OPraHU3aluU OOCIYKUBaHMs I0JIb30BaTeNieil B UYMTAIBHBIX 3alax B
COOTBETCTBUU C COBPEMEHHBIMH YCIIOBUSMU UX JIEATEIBHOCTH

NPYKa3EBa:
1. VrBepauth npunaraemsie [IpaBuia paboTel moab30BaTENEH B YUTATBHBIX 3a]aX TOCYJapCTBEHHBIX apXuBOB Poccuiickoii denepamum.

2. PykoBouTensIM apXMBHBIX yupexaeHUil cucteMbl PocapxuBa mpHUBECTH JEHCTBYIOLIME JOKYMEHTHI, pErjJaMEeHTHUPYIOIUE OpraHU3aLUI0
paboTHI MOJIb30BATENEH B YNTAJIBHBIX 3aJ1aX, B COOTBETCTBUE C YTBEPKIACHHbIMU [IpaBunamu.

Jupexropam QenepaabHbIX TOCYIapCTBEHHBIX apXWBOB M IIEHTPOB XPaHEHMs JOKYMEHTAIMH TPEICTaBUTh Ha coriiacoBaHue B PocapxuB
pa3paboTaHHBIE B COOTBETCTBHHM C YTBEpXKACHHBIMU [IpaBuiamMu JOKYMEHTHI, PErJaMEHTHPYIOIIME OpTaHU3aIui0 paboThl TONb30BaTEeNel B

YUTaAJIbHBIX 3aJI1aXx.

3. He mpumensats Ha Tepputopun Poccuiickoii ®denepanmu I[lpaBuima paboOThI MCCiIeqoBaTeNied B YUTAIBHBIX 3ajaX TOCYIapCTBEHHBIX
apxuBoB CCCP, yrBepxaennsie npukasoM I maBapxua CCCP ot 29 centa6ps 1989 rona N 64.

4. KOHTpOJIL 3a BBIIIOJIHCHUCM HACTOAIICTO IMTPHUKAa3a BO3JIOKHUTH HA praBHCHI/IC HCIOJIb30BAaHHUA apXUBHBIX JOKYMCHTOB (T.q).HaBJ'IOBa).

PyxkoBomuresib PocapxuBa



B.KosJjioB

3aperMcTpMpOBaHO B MUMHMCTEPCTBE
ocTuuuM Poccumickon denmepaumm
16 nmexabps 1998 rozma.
Perucrpaumonues N 1660

[TpuiioxeHme

K npmkasy denepasibHOM apXUBHOM
cJIyx06el Poccum oT 6 wmoojaga 1998 roma
N 51

NMPABUNA
paboTbl Nonb3oBaTenien B YATaNbHbIX 3a5flax rocyAapCTBeHHbIX apXUBOB
Poccuinckon ®Pepgepauum

1. O6LWme nonoxeHus
1.1. Hactosmue IlpaBuna paspaboransl B coorBercTBuM ¢ Koucturymueit Poccuiickoit ®denepanuu, OcHOBaMHM 3aKOHOAATEIHCTBA
Poccuiickoit @enepanuu 00 ApxusHoMm ¢onzae Poccuiickoit denepanun u apxuBax ot 7 utonsg 1993 roga N 5341-1, ®enepanbhbiM 3akoHoMm "O06
uHpopmanuu, nHGopMaTuzauu 1 3ammre nHpopmauun" ot 20 despanst 1995 rona N 24-03, [Tonoxxennem 06 ApxuHoM (onzne Poccuiickoii
Oenepannn u [Tonoxenuem o ['ocynapcTBeHHON apXxuBHO# cityx0e Poccuu, yrBepkaennbiMu Yka3om [pesunenta Poccuiickoit deneparuu ot 17
mapta 1994 roga N 552.

1.2. IlpaBuna ycTaHaBIMBAIOT MOPSJIOK pabOThl MOJIB30BATENEH C OTKPHITHIMH JIOKYMEHTAMU B YHUTAJIBHBIX 3aax (IPOCMOTPOBBIX 3aliax,
KOMHAaTax IpOCIyIINBaHUs (POHOJTOKYMEHTOB U T.I1.)* rOCYy/1apCTBEHHBIX apXUBOB U LIEHTPOB XpaHEHUs ToKyMeHTauuu Poccuiickoit @eneparun™ ™.

* Jlanee - YATAIbHBIC 3aJIbI.

** Jlanee - apXuB, apXUBBI.

1.3. ITopsimox paboThI, 00S3aHHOCTH COTPYAHHKOB apXHBOB IO OOCITY)KWBAHUIO ITOJIB30BATEICH B YMTAIBHBIX 3ajaX, UX OTBETCTBEHHOCTH
OTIpeIeTIAI0TCS 3aKOHOAATeTCTBOM Poccuiickoit deaeparinu, HOpMAaTUBHBIMU MPaBOBbIME akTamu DenepanbHON apXUBHOM cy»)0b1 Poccum.



1.4. Bce nonb3oBarenu 061a1at0T paBHBIMH IIpaBaMU Ha JOCTYH K JOKYMEHTaM apXHUBOB.

1.5. [1nara 3a nocemieHue YUTAITbHBIX 32JI0B QpXUBOB U M10JIb30BAHHE JOKYMEHTOB HE B3UMAETCH.

1.6. [1naTtHbIe yCIyTrH MONb30BATEINSAM IPEIOCTABISIOTCS apPXUBAMU B COOTBETCTBUH C YCTAHOBICHHBIM MOPSIKOM.

1.7. Ha ocnoBanuu Hactosimux IIpaBunm apXxuBbl MOryT pa3pabarbiBaTh JOKYMEHTHI, PErjJaMeHTHPYIOIIME HCIIOJIb30BAHUE aPXHMBHBIX
MaTEepHaJOB 4Yepe3 YHMTAJbHBIC 3aJIbl, C YYETOM CIEeUU(UKH UX COCTaBa M OCOOCHHOCTEH PabOThl apXUBOB. YKa3aHHBIC JOKYMEHTHI HE MOTYT

IMPOTHBOPCUYNUTH HACTOAIINUM HpaBI/IJ'IaM.

1.8. Pacnop;mox pa6OTBI YUTAJIbHBIX 34JIOB YCTAHABJIMBACTCA PYKOBOJACTBOM ApXUBOB.

2. Nopsagok ponycka nonb3oBarenen
B YMTalibHble 3aNbl apXUBOB
2.1. Ilonp30Barenu JOMYCKAIOTCS B YMTAJIbHBIC 3aJIbl HA OCHOBAHWHW JIMYHBIX 3asBiieHui. [lomp3oBarenu, Bemymye HaydyHylo paboTy B
COOTBETCTBUHM C IJIJAHOM HAYYHBIX YUYPEKICHHM WM BBINOJHSIONINE CIY)XKEOHbIE 3a/laHus, MOTYT MPEJCTaBIsATh MUChbMa HAMPAaBUBIIMX HX
OpraHu3aIuu.

2.2. B nW4HBIX 3asBICHUSX WIH NMUChMaX YKa3bIBAOTCS (DaMWJIHs, UMs, OTYECTBO IOJIb30BATENICH, MOKHOCTh, YUYCHOE 3BaHHE, ydeHas
CTEIIEHb, TEMA U XPOHOJIOTHYECKUE PAMKH UCCIIEA0BAHUS.

2.3. Pazpemnienre Ha paboTy B YMTAJIBHBIX 3a1aX JA€TCs PYKOBOJICTBOM apXHBOB Ha HEOOXOIUMBII MOJB30BAaTEsIM CPOK, KaK MPaBUIIO, Ha 1
rog co aHsA odopmieHus. Ilpu HeoOXOIMMOCTH TMPOIJIEHHSI CPOKa BOIMPOC COTJIACOBBIBAETCS C PYKOBOJCTBOM apXMBOB WJIM COTPYIHUKAMU
YUTaJIbHBIX 3aJI0B.

2.4. Bce mosib30BaTeny 3HAKOMSITCS ¢ HACTOSIIUMU [IpaBuiiaMu M 3aNIOJTHSIOT aHKETY YCTaHOBJICHHOTO oOpasia (mpuioxerue N 1).

2.5. O(l)OpMJ'IeHI/Ie IMPOITYCKOB B YHUTAJBHBIC 3aJibl OCYHICCTBIIACTCA HPHU MNPEABABICHHU IMOJIB30BATCIIAIMU AOKYMCHTOB, YAOCTOBCPAIOMIUX
JINYHOCTB.

3. NpaBa, 06513aHHOCTU M OTBETCTBEHHOCTb NOsib3oBaTeneun



3.1. [Tonmp30BaTemsIM MPEIOCTABIAIOTCS UMEIOIMECS B apXUBE CIIPABOYHHUKH (OIHCH, KaTajloru, 0030pkl), /1ea U TOKYMEHTHI, B TOM YHCIIE
MO3UTUBHBIE KOMUU KUHOJOKYMEHTOB, (DOTOJOKYMEHTHI (B BHIE IMO3UTUBHBIX OTIEYATKOB MM KOHTPOJBHBIX OTIEYATKOB HA KapTOUKAX
¢dorokaranora apxuBa), (OHOJOKYMEHTHI IO TEME HCCIEAOBAHMS, a TaKKE TEXHHYECKOe OOOpYyIOBaHUE s PAabOThl C MHKPOKOIHUSMH,
ay/IMOBU3YAJIbHBIMUA U MAIIMHOYUTAEMBIMH IOKYMEHTAMH.

3.2. HOJ'IB3OBaTeJ'H/I, pa60Ta10H1He B UUTAJIBHBIX 3ajlaX apXHUBOB, UMCIOT ITPaBO:

3.2.1. IlonyyaTts HHGOPMAIIUIO O pacTIOPsiIKE pabOThl YUTATIBHBIX 3aJI0B, YCIYraX, OKa3bIBAEMbIX apXHUBAMU Y€Pe3 UUTAJIbHBIC 3aJIbl, TOPSIIKE
U YCIIOBUAX WX MPEIOCTaBICHUSI.

3.2.2. Ilony4yaTh KOHCYJIBTAIIMHA CIEIUAIMCTOB apPXUBOB O COCTABE M COACPKAHWH JIOKYMEHTOB B COOTBETCTBUM C TEMOW HCCJICIOBAHUM,
MMEIOLIUXCS B apXUBaxX CIIPABOYHUKAX.

3.2.3. llonyyatp uHGpOpMAIMIO, B TOM YHUCJIE€ B MHUCbMEHHOH ¢opme, O MpHUUMHE OTKa3a (OTCPOUYKH) B BblAaue JAeN (JIOKYMEHTOB),
CYIIECTBYIOIIUX OTPAHHUYCHUSIX HA BBIAUY M KOMIMPOBAHUE JJOKYMEHTOB 10 TEME MCCIICOBAHUS, a TAKXKE O CPOKAX, B TCUCHHE KOTOPBIX OHU OYIyT
EeNCTBOBATD.

3.2.4. O6xanoBaTh OTKa3 B BbIIAY€ ApXUBHBIX NJOKYMCHTOB WJIN CIIPABOYHHKOB IIO TEMEC HCCICAOBAHUS B COOTBETCTBUU C HeﬁCTBYIOHIHM
3aKOHOJAaTCJIIbCTBOM.

Jlji pelieHust CIOPHBIX BOIPOCOB MOJIB30BAaTENM MOTYT oOpamiarbcs K PYKOBOJACTBY apXHMBOB, B OpPraHbl YIpPaBJIEHUS apXHUBHBIM JE€JIOM
cyonekta Poccuiickoit ®enepanuu, denepaibHyro apxuBHyH cinyx0y Poccum, a Takke B YCTAaHOBIEHHOM TMOpsIKEe B CyAeOHbIE OpraHbl
Poccuiickoit @enepanuu.

3.2.5. [lonmp30BaThcs MEYATHBIMU HW3JAHUSAMH W PYKOIMCHBIMH MaTepuajaMH W3 (OHIOB HAyYHO-CIPABOYHBIX OHMOIMOTEK, CIPABOYHO-
UH(POPMALIMOHHBIX (POHIOB.

3.2.6. 3aka3pIBaTh WM CAMOCTOSTEIBHO HM3TrOTaBIMBATh KOIUH APXUBHBIX HNOKYMCHTOB IIO TEMC HCCICAOBAaHUA, ACJIATb BBIIIUCKHU U3
MpEaAOCTAaBJICHHBIX UM JI€JI, JOKYMCHTOB, ApXUBHBIX CIIPABOYHHUKOB.

3.2.7. [lpy HanMUUM TEXHUYECKUX BO3MOXKHOCTEH MO CIEMUATFHOMY pa3pelieHHI0 PYKOBOJACTBAa apXWBOB HCIIONB30BaTh COOCTBEHHBIC
TEXHUYECKHUE CPeACTBa (MEPCOHATBHBIA KOMITBIOTEP, MArHUTO(POH, TUKTO()OH) MIIM apeH10BaTh TEXHUYECKUE CPECTBA apXUBOB. Mcronp3oBaHue
TEXHUUYECKUX CPEACTB JIOMMYCKAETCs, €CIIU 3TO HE MelIaeT paboTe Ipyrux mnoyib3oBaresnei.*



* He pa3zpemiaercsi IpuMEHEHUE TEXHUUYECKHX CPEJICTB, UMEIOLIUX CKAHUPYIOLIEE YCTPOMUCTBO (KpOME ClydaeB, MPEAYCMOTPEHHBIX B 11.5.8
Hactosauwmx [Ipasun).

3.2.8. IIpoHOCHTH B YMTAJBHBIN 3a] MO COTJACOBAHUIO C €r0 3aBEAYyIONMUM (COTPYTHUKOM) MAIIMHOMMCHBIA M TICUATHBIA TEKCT, TPaHKH
Hay4YHOU paOoThl. BHOC M BEIHOC 3THX MaTepHUaaoB 0GOPMIISCTCS CIICUATbHBIM IPOIYCKOM.

PykonucHBIe MaTepralbl OJIb30BaTEeNIeH BEIHOCATCS 0€3 MPOIMycCKa.

3.3. [Tonp3oBarenelr MOTYT COIPOBOXK/IATH MIEPEBOUUKH UIIA TIOMOIITHUKH.

3.4. ITonp30Barenu 00s13aHbL:

3.4.1. CobOmonaTh HacTosimue [TpaBuiia paboThl B UMTAIBHBIX 3a1ax apXuBoB Poccuiickoit denepanuu.

3.4.2. PeructpupoBaThCs MPHU KAXKJIOM TOCEIIECHUH B KYPHAJIE MOCEIICHUH YUTATLHOTO 3aJa.

3.4.3. 3anoyHATh JIMCTHl UCIOJIB30BAaHUS MPOCMOTPEHHBIX JEJ, YKa3blBas JaTy HCIIOJIb30BaHUSA, (aMUIMIO M HMHUIMAIbl (pa30opuuBo),
XapakTep NpOoU3BEIeHHON padOThI (IPOCMOTP, BBIMKUCKH U T.I1.).

3.4.4. Tlocne okoHYaHUsT pabOTHI MPH KAXKJIOM IMOCEUICHUU CIaBaTh MPEAOCTABICHHBIE €My OIHWCH, Jenia (€AWHUIBI XpaHEHHs ), TeYaTHBIC
W3JIaHUS COTPYAHUKY YUTAJIBHOTO 3aa.

3.4.5. Cobmonath TexHUYECKHE TpeOOBaHMs OOpalleHusi ¢ 00OpyAOBaHUEM M IUIEHKOH mpu paboTe ¢ MUKPOKONMMSIMHU U JTOKyMEHTaMHU Ha
CTEUATBHBIX ¥ AJIEKTPOHHBIX HOCHTEIISX.

3.4.6. Cobmonath pacnopsiIoKk paboThl YATATEHOTO 3aJ1a, TUIIUHY M MTOPSI0K BO BpeMs pabOTHI.
3.4.7. B cootBercTBHu ¢ PenepanbHpM 3akoHOM "OO0 mHpopManuu, HHPopMaTH3auK U 3amute napopmaruu” (cT.12, m.2) HCnoas30BaTh U
nyOJIMKOBaTh MOJIYYEHHYIO apXHWBHYIO MH(OpMaIuio ¢ 00s3aTeNbHONH CCHUIKOW HAa MCTOYHUK HMH(pOpMAIMH, T.€. yKa3blBaTh Ha3BaHHE apXMUBa,

XPaHAIIETo JOKYMEHTHI, MX TOMCKOBBIE 1TaHHbIe (HOMep (OH[Ia, ONUCH, JieNa (€AUHUIIBI XPAaHEHHMS) U JINCTA).

3.5. [Tonp3oBaTenu MOTYT MPEAOCTABUTH apXuBaM OMOIHOrpadUUYecKyr0 CIPaBKYy WM SK3EMIULIp W3JIaHUs, TOJITOTOBIICHHOTO HAa OCHOBE
APXUBHBIX JOKYMEHTOB.



3.6. BOHpOCBI, CBs3aHHBIC C XHIICHUEM HJIN nopqeﬁ APXUBHBIX TOKYMCEHTOB IIOJIb30BaTCIIAMU, PCIIAOTCA B COOTBETCTBHUH C ﬂeﬁCTBYIOHlHM
3aKOHOJAaTCIIbCTBOM.

3.7. Ilonp3oBareny, COBEPUIMBIIUE JICWCTBUS, HAHECHIME MAaTEpUANbHBIM ymiepd apXuBy, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
JEUCTBYIOIUM 3aKOHONATEIbCTBOM HOPSIKE.

4. NMopsapok Bbigaum aen, AOKYMEHTOB,
MUKPOKOMUN, NeYaTHbIX U3gaHun, NnpeaocTaBneHus
Hay4YHO-CMpaBO4YHOro annapara
4.1. Jlena u apyrue MaTepualibl MPeIOCTaBISIOTCS MOJIb30BATESIM Ha OCHOBAaHUH 3aIOJTHEHHBIX OJIAHKOB 3aKa30B.

Jlena u ipyrue Matepualibl BbIJAIOTCS MOJIb30BATENAM 10/ PACUCKY B OJIaHKE 3aKa3a 3a KKy €IMHUILY [TPEIOCTaBICHHOI0 MaTepuana’™.

* HacTosimuii MOpsS0K PACIpOCTPAHIETCS Tak)Ke Ha MOPSAOK BBIIAYM W HWCIIOJNB30BAHUS MAaTEPUAJIOB HAYYHO-CIIPABOYHBIX OMOIMOTEK
apXUBOB.

4.2. EnuHOBpEMEHHO Ui TOJb30BaHUS MOXKeT ObITh BbIAaHO 5 omuced, 10-20 men wmm 10-20 enuHUIl XpaHEHUS KUHOJOKYMEHTOB,
(OHOJOKYMEHTOB BpeMeHeM 3By4yaHMsl He Oonee 3 yacoB. C yueroMm crneuM(uku coctaBa JOKYMEHTOB PYKOBOJCTBOM apXHWBa MOTYT OBITh
YCTaHOBJIEHBI APYTH€ HOPMBI BbIIaYu A€ U JOKYMEHTOB.

4.3. Cpoku BBIJIa4M OMHCEH, Je], TOKYMEHTOB U JAPYTUX MaTepUalOB YCTaHABIUBAIOTCS PYKOBOJCTBOM apXHUBOB, HO HE JIOJKHBI MPEBBIIIATH
3 pabouux aHEH co AHS opOopMIICHUS 3aKa3a.

CnpaBoyHO-UH(GOPMAIIMOHHBIE U JPYTHE TIeYaTHBIE W3JaHUs, OK3EMIUISIPhl OINUCEH, XpaHSIIMECs B UWUTAIbHBIX 3ajaX, BBIIAIOTCS
II0JIb30BATENSAM B JICHB 3aKasa.

4.4. Onucu, npyrue apXUBHbIE CIIPABOYHUKHU MPEJOCTABIISIOTCS HA CPOK JI0 5 AHEH, HeCOPOIIIOpOBaHHBIE M 0CO00 1IEHHBIE JOKYMEHTHI - 110 5
JTHEH, YHUKaIbHbIE TOKYMEHTHI 110 pa3peleHNI0 pyKOBOICTBA apX1Ba - Ha OJMH JIEHb, JIela U MUKPOKOIIHUH, TIeYaTHbIE N3JaHUS - Ha OJIUH MECHII.

[IpoayeHne cpOKOB XpaHEHHs] W HCIONb30BaHMUS B YMTAJIbHBIX 3ajlaX OMMCEH, /e, JOKYMEHTOB, JPYTHX MAaTepHallOB COIJIaCyeTcs C
COTPYAHHUKAMU YHMTAIbHBIX 3aJI0B (KpOME YHUKAJIbHBIX JIOKYMEHTOB), MPOJUICHHE CPOKOB HCIIOJIb30BAaHUS YHUKAIBHBIX W 0CO00 II€HHBIX
JIOKYMEHTOB COIJIaCyeTcsi C PYKOBOJACTBOM apXUBOB, IpH HeoOxoaumocTtu odopmisercs HOBbIM 3aka3. Cpokd TOBTOPHOM Bblauu



YCTaHaBIUBAIOTCS] PYKOBOJICTBOM apXHBOB.

4.5. Tlpu Hanmuuu QOoH/A MOTH30BAHUS MOJIMHHBIC JOKYMEHTHI B YUTAILHBIC 3aJTbI, KaK MPABUJIO, HE BBIJAIOTCS.

[TopuHHBIE TOKYMEHTBI MOTYT BBIIABAThCS IMOJIB30BATENSIM B MCKIIIOUUTEIBHBIX CIIy4asX C pa3pellieHHs] PYKOBOJCTBA apXWBa C y4E€TOM
KOHKPETHBIX OOCTOSITENBCTB (HAIpHMEpP, HEOOXOAUMOCTh H3YYCHHS BHEIIHHUX OCOOEHHOCTEH JOKYMEHTOB, HEHCIPAaBHOCTh TEXHHUYECKOTO
o0opymoBaHus s pabOThI ¢ MUKPOKOITHUSIME, HEKAUYECTBEHHBIC KOITUH, HATMYHE Y MOJIH30BaTENIeH MEIUIIMHCKUX TIPOTUBOIIOKA3AHMA TSl pA0OTHI C
MHUKPOKOITUSIMH, HHBIE 00CTOSTEIHCTBA).

4.6. KunooTopoHOZOKYMEHTHI IPEOCTABISAIOTCS MOJIH30BATENSIM B BUI€ KOIUH.

47.B OeiIAax obecrieyeHus COXPAHHOCTU apXUBHBIX NOKYMCHTOB HC pa3pCHIacTCAd:

4.7.1. BXoauTh B YUTANIbHBIN 3aJ1 B BEpXHEW OZ€K/e, BHOCUTD NMOPT(enu, CHOPTUBHBIC U XO3SHUCTBEHHBIE CYMKH (pa3mepom 6omee 200 x 300
MM), TUTACTUKOBBIE MMAKETHI, 30HTHl. KypuTh, ynoTpeOasTh TPOIYKTHI MUTAHUS, HAITUTKU CIAEAYET B CIICIUATIBHO OTBEICHHBIX MECTaX.

4.7.2. BEeIHOCUTD ACJIa U3 YUTAJIBHOIO 3ajia, NIEpCaaBaTbh UX TPETHUM JIMIAM, OCTABJIATh OTKPLITHIC A€jIa HC3AIUIICHHBIMU OT COJTHCUHOT'O UJIU
AJIEKTPUYECKOTO CBETa NPOJODKUTEIBHOE BpEMs, MHCaTh Ha JIMCTaX OyMaru, IOJIOXKECHHBIX IOBEPX IOKYMEHTOB, 3aru0arh YIJIBI JIMCTOB,
KaJIbKMPOBATh JOKYMCHTBI, BKJIIaJAbIBATh B ACJIa IOCTOPOHHHUEC MPCAMETEI, IICPCKIIAAbIBATh JIMCTHI B H€C6pOHII-OpOBaHHI)IX JcJiax, a TaKKE€ U3 OJHOT'O
Jiena B pyroe.

4.7.3. Tlonb30BaThCsl MPH HEMIOCPEICTBEHHON paboTe ¢ apXMBHBIMU JOKYMEHTaMH KJI€eM, CKOTYEM, MapKepoM, IITPUXOM JJIs MULIYIIEeH
MAaIIMHKH, KOTIMPOBAJIbHOW OyMaroil, Y4epHUIbHON aBTOPYUYKOH, HOXKHHUIIAMU, APYTUMHU PEKYILIUMU IPEIMETaMHU.

4.8. 3anpeu1aeTcs1 BHOCUTb HM3MCHCHHA B TCKCTbI JOKYMCHTOB, ACJIaThb Ha JOKYMCHTax H 00105KKaX ACJT TIOMCTBI, HCIIPABJICHHA,
MOAYCPKUBAHU.

4.9. IIpu nonyueHUH OMUCEH, e, APYTUX MAaTEePUAIOB MOJIb30BATENH NPOBEPSIIOT UX COCTOSIHUE U COXPAHHOCTh B MPUCYTCTBUU COTPYAHUKA
YUTaJIbHOTO 3aJ1a.

[Ipu oO6HapyXeHUU TOBPEXKJEHUS WIN Ae(PEKTOB Jell, JOKYMEHTOB, MUKPOKOIUN, OTCYTCTBUS JINCTOB B JeNe, HEMpPaBUIbLHOW HyMepaluu
M0JIb30BATENH JJOJKHBI COOOLIUTH 00 3TOM COTPYJHHUKY YATAIBHOTO 3ajIa.

4.10. Otka3 unu OTCPOYKa B BbLAAYC OCIT U JOKYMCHTOB HOITYCKACTCS B CIIyUasax:



- UX IIIIOXO0I'0 (1)I/ISI/ILIGCKOI"O COCTOsHMUA,

- OTPAaHUYEHUN Ha MCIIOJb30BaHME JOKYMEHTOB, YCTAHOBJIEHHBIX B COOTBETCTBHM C 3aKoHoOJaTenbcTBOM Poccuiickoit denepanuu uam
(donnooOpa3oBaTeneM Ipu nepeaade JOKyMEHTOB Ha IIOCTOSIHHOE XPAaHECHUE,

- HEOOXOAMMOCTH BBITIOJIHEHUS CIIY)KEOHBIX 3aJaHHi COTpYJHHKAaMH apXxuBa (CHpaBouyHas paboTa, TemMaTHyeckas pa3paboTka (OHIOB,
HOJArOTOBKA MH(OPMALMOHHBIX MaTEpUAJIOB 110 3allpocaM OPraHOB IOCYJapCTBEHHOH BIacTH, COOPHUKOB IOKYMEHTOB, U3TOTOBJIEHUE CTPAaXOBOIO
donna winm QGoHIAa MONB30BaHUS, NMPOBEJICHHUE MPOBEPKH HAJIMYHUSA JOKYMEHTOB, PECTaBpallus WIM KOIMUPOBAaHHME TOKYMEHTOB, O(hopMIieHHE
pacceKkpeueHHbIX Jel U Jp.);

- BbLAA4YH1 ACI U JOKYMCHTOB BO BPEMCHHOC IOJIb30BAHUC APYTIUM YUYPCIKACHUAM;
- OKCIIOHUPOBAHMA 3aKa3aHHbIX MATCPUAJIOB Ha BBICTABKC,
- BbLJA4Y1 UX APYTOMY ITOJIb30BATCIITO.

B dyuTaneHBIM 341 HE BRIAAIOTCA Aca (,I[OKYMGHTBI), HE IpomIeAINE HAYYHOI'O OITMCAHUA U TCXHUYCCKOI'O OQ)OpMHCHI/IH.

5. KonupoBaHue 1 Bbiaaya KONUN apXmMBHbIX
AOKYMEHTOB, M3roTOBIIEHHbIX NO 3aKa3am
nonb3oBaTenen
5.1. [lo 3aka3am mnosb30BaTeNeldl B 3aBUCUMOCTH OT TEXHHYECKUX BO3MOXKHOCTEH apXHMBOB U (PU3MYECKOIO COCTOSHHUS JOKYMEHTOB
U3TOTaBJIMBAIOTCS  KCEPOKOMHMH, MHUKPOKONHMH, (POTOOTIEUATKH, MO3UTHBBI KHHO(POTOJOKYMEHTOB. KadecTBO M3roTaBIMBaeMbIX KOMUN
oOecrieunBaeTcs apXUBaMH.

5.2. 3aka3pl Ha KOMMpPOBaHHE OQOPMIISIOTCS TTOJIB30BATENISIMU Ha CIEIMAIBHOM OJIaHKE W MEePealoTCsl COTPYAHUKAM YUTATBHBIX 3a110B. [Ipn
oopmieHnHt 3aKkaza 00sA3aTENbHO YKa3bIBAlOTCS TTIOUCKOBBIE TaHHBIE JIOKYMEHTOB.

HpI/I KOIMUPOBAHUUN OOJIBIIIOr0 KOJIHUYECTBA JOKYMCHTOB K 6J'IaHKy 3aKa3a I1I0 TpeGOBaHI/IIO PYKOBOACTBA apXHBa MOKCT HOIIOJHUTCIBHO
npuiaaraTbCAa NX NCPCUYCHL.

5.3. KonmpoBaHue ITOKYMEHTOB HETOCyIapCTBEHHOW dYacTh ApxuBHOro Qouma Poccuiickoit ®enepannu, a Takke JOKyMEHTOB JIMYHBIX



(OHIIOB TPOM3BOIUTCS B COOTBETCTBHHM C TOPSIKOM, YCTAaHOBIEHHBIM (POHI00O0pa30BaTEeNsIMU WM UX MPABONPEEMHHUKAMU (HACIECTHUKAMH),
NepEeAaBIIMMU JOKYMEHTBI Ha IIOCTOSHHOE UM JEIIO3UTAPHOE XPaHEHUE.

HpI/I OTCYTCTBUU OFpaHI/I‘IeHI/Iﬁ Ha KOIMMPOBaHUEC, YCTAHOBJICHHBIX ITPU IIEPCAAYC JOKYMCHTOB, OHO OCYHICCTBIIACTCA HA O6H_II/IX OCHOBAaHHMIX.

5.4. KonupoBaHue [1OKyMEHTOB, COCTABISAIOUIMX OOBEKT aBTOPCKOrO IIpaBa, B TOM YHUCIE JIOKYMEHTOB TBOPYECKOI'O XapakTepa,
ayJIMOBU3YaJIbHBIX IOKYMEHTOB OCYIIECTBIISIETCS B COOTBETCTBUH € 3akoHOM Poccuiickoit @enepannu "OO6 aBTOPCKOM IpaBe M CMEXHBIX IpaBax'.

5.5. O0BbEM, CPOKH M BUJABI U3rOTABIMBAEMBIX KONMH YCTaHABIMBAIOTCS PYKOBOJACTBOM apXMBOB C YYETOM TEXHUYECKHMX BO3MOXKHOCTEH U
(U3UUECKOro COCTOSIHUSL JOKYMEHTOB.

5.6. KonupoBanue hoHA0B, KOJIEKIUN B TOTHOM 00beMe MPOU3BOIUTCS C Pa3pelIeHUs] PYyKOBOJICTBA apXUBOB.

He IIPUHUMAIOTC 3aKa3bl Ha KOIIHMPOBAHUC HNOKYMCHTOB, IIPHU HCIOJIHCHUHU KOTOPBIX MOKCET OBITb HaHECEH ymep6 nux (1)I/I3I/I‘IeCKOMy
COCTOSIHUIO, a4 TAKKC JOKYMCHTOB, HAXOAAIIUXCA B IIOXOM (1)H31/I‘ICCKOI7[ COXPAaHHOCTH.

BOHpOC O KOIIMPOBAHUHM YHUKAJIBHBIX AOKYMCHTOB, a4 TAaKXC NOKYMCHTOB M3 JCJI, Tpe6y101u1/1x pacClIMBKKU WJIM peCTaBpalr, PCIIACTCA
PYKOBOACTBOM APXUBOB B KAXKJIOM KOHKPETHOM CJIy4dac.

5.7. KonnpoBaHnue HeonyOIMKOBAHHBIX OMMCEH, KaTaloroB, KapTOTeK, a Takxke 0a3 1 OAHKOB JIaHHBIX U JIPYTUX apXUBHBIX CIPAaBOUYHUKOB B
NOJIHOM 00BbEMe MO 3aKazaM IOJb30BaTesiell He Mpous3BoauTCs. JlomycThMble 00BEMBI KONMHMPOBAHMS COIJIACYIOTCSI C PYKOBOJICTBOM apXHBa B
KaKJOM KOHKPETHOM CIIydae.

5.8. B HCKIIOUYHTEIBLHBIX CIydasax HOpHh OTCYTCTBHHU TCXHHUYCCKUX BO3MOXKHOCTEHN Y apXuUBOB JOITYCKACTCA KOIIMPOBAHUC JOKYMCHTOB
TEXHUYCCKUMHU CPEACTBAMU II0JIb30BaTEIICH.

KOHI/IpOBaHI/IG TEXHUYCCKUMU CPEACTBAMU HOHBSOB&TGJ’IG?I, B TOM 4YHCJIC CKaHCpaMu, q)OToaHHapaTaMI/I, BHUJCOKaMCpaMH U JpP., IPOU3BOAUTCH
TOJIBKO C pa3pCHICHUA PYKOBOJACTBA apXUBOB B UX ITOMCHICHUAX U IIOJ KOHTPOJIEM COTPYAHUKOB YUTAJIbHBIX 3aJ10B.

OTBETCTBEHHOCTH 32 Ka4€CTBO KOMUPOBAHUA JOKYMCHTOB, IIPOBCACHHOI'O TCXHUYCCKUMU CPEACTBAMU HOHBBOB&TGHCﬁ, APXUBLBI HC HCCYT.
5.9. 1o cormacoBaHuio ¢ PYKOBOJACTBOM apXHBOB II0OJB30BATCIN MOTYT CAMOCTOATCIBHO KOIIMPOBATH I/1306pa3I/ITeJ'ILHBIC n rpa(bnquKHe

MaTepuaibl, KapThl, IJIaHbl U YEPTEKU WM MPUIIIAIIATh AJi 3TOM paboThl CEUANNCTOB (UepTeKHUKa, poTorpada, XyAoxKHUKaA). B aTux ciydasx
KOMMPOBAHUE IPOU3BOAUTCS B TMOMEIIEHUSIX ApXMBOB I0JI KOHTPOJIEM MX COTPYAHHUKOB C COOJIOJEHHMEM MpaBUI O0ECHEeYeHHs COXPAaHHOCTH



JIOKYMEHTOB.

5.10. Komuu JOKYMCHTOB BBIAAKOTCA ITOJIB30BATCIIAM MJIM UX AOBCPCHHBIM JIMIAM IIOA PaCIUCKY, a TAKXKC IMEPCCHUIAIOTCA IO YKa3aHHbIM
ajijpecam.

5.11. Konuu 4acTUYHO PaCCEKPCUCHHBIX JOKYMECHTOB, HM3I'OTOBJICHHBIC apXHMBOM IIO 3aKas3aMm MOJIL30BATEIICH C HM3BSTHEM M3 TEKCTa IIpu
KOIMMUPOBAHNHN HEPACCCKPCUCHHBIX qacTen TCKCTA, BBIJAKOTCA UM Ha 06H_[I/IX OCHOBAHUAIX.

5.12. BeiHOC KOMHI JOKYMEHTOB 3a MIPEeIIbl apXuBa 0(pOPMIIIETCS CHEIHATBHBIM MPOITYCKOM, ITOANMCAHHBIM OTBETCTBEHHBIM JTUIIOM.

Npunoxernmue N 1

k [IpaBuiam pabOTH
IOJIb30BAaTEJIEN B UMTAJb-—
HBEIX 3ajlaXx I'OCyIoapCTBEH-—
HBEIX apXMBOB Poccumckon

depmepaumm
HazpaHMe ToCcymapCTBEHHOI'O
apxmea
AHKETA NOJIb3OBATENA
damMmamsa
Vims OTyecTBO

MecTo paboTe (y4ueOH) M HOOJDKHOCTDb

OpraHmszauysa, HalpaBMBIAsS [I0JIbL30BATEJSI, €e aIpec




ObpazoBaHUE

YdueHad CTeleHb, 3BaHUue

Tema u XPOHOJIOTMUECKME PaMKM MCCJIIeIOOBaHMA

MecTO XMTEeJbCTRA

TenedoH (momMamHMI) (CcITyXeOHHRIN)

CepMH n N moxkyMeHTa, yoocToBepAwmero JIMYHOCTD

C IIpaBmiamMu paboThl MOJIb30BATENEC B UYMTAJIbHBIX 3ajlaXx TOCYJAapCTBEHHBIX apxXxuBOB Poccuiickoit ®enepanuu o3HaKOMUICs(ach),
00513yI0Ch UX BBITIOJIHSTb.

OaTa (lTognuce)

TexCcT OOKyMeHTa CBEPEH II0:
"BroJiJleTeHb HOPMAaTUBHEIX aKTOB

benepalibHEIX OPI'aHOB MCIIOJIHUTEJIBHOM BJjacTmM"
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